Roll No. 040616/240

Time allowed: Three Hours Max. Marks 100

Depar 1 A ts E:
For

Ministerial Estt.

Session: 6/2016

Paper-1*
(Works Accounts)

Note

% Attempt all the questions and part of a question must be pted
continuously at one place.

** Rough work should be done on the space provided for in the
answer sheet at Page-2.

% Missing data, if any, may be assumed but must be indicated
specifically in the answer.
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Distinguish between the Eamnest Money and Security Deposit.
Explain the “Rejected Tenders” under Purchase Regulations.
In which case the use of Corporation's vehicle by ancther
office the issuance of IUT bill is not required.
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Marks: 10+5+5-20

What are the tender specifications under Works Regulations?
What is Measurcment Book? Who is authorized to make entries
in the Measurement Book?

Z9aH ITBHA EAT 239 AlfeREs &t 9n?
fen urse @ 27 thifer wrEx fem féeom a9 =9t
FE-2 wifaarfes 37

Marks: 10+10=20

Write a note on Material Cost Variance.
Define Administrative Approval and Technical Sanction.

WEe ame ¥R ER 3 A o
yHast yereEt nid IFEeT Hewet =t fenrfior &3

Marks:10+10=20

If a mistake is made in the cash hook then what is the
procedure to make the correction?

List out the cases in which the separate pay-in-slips are
prepared.

79 FEt AF ¥ e fem A ImS T A Y 3w e
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Marks: 10+20=20

Define IUT Bills and what is the procedure to aculc inter unit
transactions.

Write the Account Code of the following as per chart of
Accounts:-

i) Fixed Assets- Jeeps and Motor Cars

ii) Fixed Assets-Furniture & fixture (office)



&

)

iii}  Capital Work in progress-Service connection-tubewells
iv) Capital work in progress- computers
v) 0&M Material site.

nrEl.g. 2. faw &t 3 fenrfir &3 02 nretg.dl. faw o
fouersr a95 = of et 7
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Marks: 10+10=20



Roll No. 050616/275

Time allowed: Three Hours Max. Marks 100

Departmental Accounts Examination
For
Ministerial Estt,
Session: 6/2016
Paper-2"

(Service Rules & Regulations)

Note

* Attempt all the questions and part of a question must be attempted
continuously at one place.

% Rough work should be done on the space provided for in the
answer sheet at Page-2.

&

* Missing data, if any, may be assumcd but must be indicated
specifically in the answer.



Pagelof3
ME-Paper-Il (Service Rules & Regulations)

Session 6/2016

Time Allowed: 3 hours Max.Marks-100

Note:- -Attempt all the questions and part of questions at one place.

- Rough work must be done at space provided for in the answer sheet at page no.2
- Missing data if any may be assumed but must be indicated in the answer.

Q-2.

(a) Distinguish Between:

=1 Extraordinary leave and leave not due
2. Honorarium and Fee. {M-10)

{b) A deceased employee leaves behind only an unmarried daughter of 28 years age. Is she
entitled to Family Pansion? (M-5)

{C) An employee under suspension has been granted 7 days casual leave on account of his

illness. Comment. (M-5]
® wETER-
1. WRATES g2 w3 & Hael g2l
2. HEHIS $3t w2 FR (10
() fea figa amHet g w28 A & @l Bedl @8 wiet 31 & 8A § ufteea Tors
firmz G@r 31 (5)
(8)  feat yoam aawedt § Grst fardt o 7 for & wignds gt fige oist aret & feut
e (5)

(a)No person can be appointed to PSPCL service without the production of Medical certificate
of fitness in Health. What are the exceptions to this Regulation? (M-8}

(b). what are rules regarding monthly subscription to GPF? Can an employee enhance/reduce
subscription to GPF during Year? Exnlain. (M-7)

{C) Which cases are covered under False TA claims? What is the punishment in such cases? (M-5)

&) for & fougdl § fast Vidias refesde Tatua.fs. fou 352 ot dtr 7 mawn) fem

fefami feg at 22t 7o (8)
() &S fem wiieres S gt fedt famnr & fomfimn &) ot G2t govEt RS S wuE
ks 3= wevrw mae ) fomfion a@) (2]

(®) 7w 2E ot fes fous aR miSE ol Aot L2 adn aen el ERr . (5)



Q-3

Page 2of 3

(a) State the main instructions for maintenance Record of Service of employees. (M-10)
(b)What pay and allowances are admissible during suspension? (M-8)
(C)What are powers of officers of PSPCL to sanction Deposit Works? (M-4)
(©) e & AR faaes E Eel of geifest gEl (10)
) WeES SeE faed IEaT vl ¥3 et 32 a1 6)
(®) fsuwe aew iy a9z &1 0970 fw @ witadnt & & rfanrg aa1 (4)
Q-4 (a) An officer was transferred and relieved from Station X to Join station ¥ on

®

forenoon of 13-5-2016 Friday . Work out Joining Time admissible and date of
Jjoining his new past at station Y from following data:-

Rail Journey

Distance Travelled by Motor Car

Distance Travelled by Steamer

(He has to wait for 3 days at steamer Ghat}
5. Local Distance at station Y

P

. Distance from Residence to Railway station at station X:-

{b) Write any 12 Ganeral Conduct Regulations for employees.

fex wifoardt 72ws « 3 voul 498 HERa Y 3 gnifes ada Bt 13-5-2016 gufasr
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Roll No.

Max. M
NOTE:-

Departmental Accounts Examination w .
Session: 06/2016
Paper-3™ (Revenue Accounts)
arks 100 Time Allowed 3 Hrs.

* Attempt all the questions and part of a question must be attemptad

continuously at one place.

Support your with rel t Rules/R

Rough work should be done on the space provided for in the answer sheet
at page-2,

Missing data if any, may be assumed but must be indicated specifically in
the answer.

Q. 1 &)Prapare Energy Bill for the month of 04/2016 of Rajiv Gandhi National University of Law,
Patiala on the basis of following data:-

Reading Readings MDI | Supply | CT Meter | Sanction | Contract | Remarks
date Recor | Voltage | Ratio | Ratio | Load Demand
ded
KVAH KWH
30.04.16 | 638685 | 623485 | 38.100 Area falls
11 KV 100/5 | 5/5 1652.00 1522.600 | out of
31.03.16 | 629387 | 614205 | 14.300 KW KVA Municipal
Limit
To fad 5¢ 3 AW @l anaG GHEOINgT e O UTene @ MingHl (46 Hole 04/2016
= fanrg @3-
ugst & ugst WS e | AuEEl | RIet [izg | Waps |decdaz |wEm ‘
KVAH | KWH |
30.04.16_| 638685 | 623485 | 38.100 11KV [100/S [5/5 [ 1692.00 [ 1522.600 | F€mm
31.03.16 | 629387 | 614205 | 14.300 fadwe | a2 Eg
99 ¥
Q. b) Who is responsible for maintenance of energy variation register?
WEdH SSIEHE IHAeT gaTde BEl aE fnes 37
Marks: 15+5=20

Q2a)

(b)

What rebates are allowed to various consumers getting supply at 11/33/66/132/220Kv?
WUIIT 7 FUETET 11/33/66/132/220 331 3 & 99 95 § fioe 73 felie v wens a@?
Explain the zccounting procedure of amount received for release a connection to
Deara/Dhanies?

ST/ § TESHT M aRs A YU aist gan @t ma@fia fedt o =ane ot T

(c) What are the instructions regarding recovery of SCC from the employees of Carporation

for DS Connection at the time of release of connection. Whether there is any exemption
from these?
AELTES € GOHTE U SadRa Widl ada AN RAEH doards Sl et dt gefest
T5| & fegt gefan ¥ &9 T §7

Marks: 8+5+7=20



Q.3 a) Can a domestic connection in Urban/Rural area to unauthoized occupant of Govt. land in

the State of Punjab be releasad. If yes then what is the procedure?
ot wiE FhawEe 7 do-aget 3¢ 3 rewet vy 3 ovew 3, W oA 3, Wew O ¥ o
Ecicubyd

b) What are the rates of fuel surcharge levied to the metered supply consumers for the
period 2015-16?
A 2015-16 T Hieas muzEt wugarst wEt fels Aewen 2 o ot 32 987

c) What are the rates of cross subsidy surcharge for various categories of consumers?
FG-Audloft ARt 2 Huzara! B aoR AEET Reeren @ & S 9A7

Marks: 6+7+7=20
Q.4 Write & brief note on:-
a) Sundry Charges and Allowance Register.
b) Authority competent to write off outstanding dues.
C) ToD Tariff.
Jo fefiont € Ay Bz fai-
§) Aizdt gafad 3 we R shires)
W) ¥ 5E § Hg F9n SE1 AMde miftrerdt)
£) &.8.5% 2fee
Marks: 8+7+5=20

Q.5a) A MS Consumer having load of 96.560 ¥W was disconnected un G 30.06.2015 due to
defaulting amount. He wants to reconnect his connection? Can reconnection, be made? if
yes, then what are the instructions for reconnection?
fem Mham, wsas w gaars Bt 30.06.2015 § s 9 nefealt & aos aos o far
F HUSET wE FaaRE Ham@_‘aa@?% st yF FReE 7 Fee 3 4,9 FeeT Y
3t cefes! & 9se dtgr w=?

b) What is the procedure for overhauling the accounts of the consumers whose meter is
found to be defective/burnt/dead stop?
fragt wuzart ¥ Hiew wTwRI/ET Few § AE, B ¥ wiard'e GRSUs aes = ot Idtar 92
c) What is the pracedure for recovery of additional security {consumption) from large supply
consumers?

I FUSTE MuFEat U T Afageet (wus) & fawedt oAt 39t 30

Marks: 8+7+5=20



Roll No., 070616/250

Time allowed: Three lHours Max. Marks 100

Departmental Accounts Examination
For
Ministerial Estut.
Session: 6/2016
Palper—#”‘
(Book Keeping & Accountancy)

% Attempt all the questions and part of a question must be attempted
continuously at one place.

< Rough work should be done on the space provided for in the
answer sheet at Page-2,

% Missing data, if any, may be assumed but must be indicated
specifically in the answer.



Paper 4 (Book Keeping and Accountaney)

Q NO. 1. FROM THE FOLLOWING TRIAL BALANCE, YOU ARE
REQUIRED TO PREPARE FINAL ACCOUNTS:-

Trial Balance as on 31.12.2000 (Figures in RS.)
[ Panticulars | debit credit
[ capital I 140000
T Debtors I 10800 \
| Drawings 13600 !
| machinery 14000
| Creditors 5600
| Wages | 20000 i
| Purchases . 38000 |
opening Stock 1 8000 |
| bank Balance | 6000
| Carriage Charges 600
| salaries 800 ]
| rentand Taxes ' i 1800 | :
Sales ] 58000
| Total 103600 . 103600

Closing stock as on 31.12.2000 is Rs. 2400.
20

QNo.2. A manufacturing company provides depreciation under straight line
method at the rate of 10%. The Balance of P&M account on 31.12.2000 after
writing depreciation for the year was Rs. 1,95,150/- (Total cost of the plant was Rs.
3,38.000). During jan 2001 a new plant was purchased at a cost of Rs, 29,500 and
one machine which had cost Rs. 53500/~ in 1989 was sold as scrap for Rs.400.
During Jan 2002, there were additions costing Rs.18000 and a machine which had
cost Rs. 7060 in 1996 was sold for Rs.3500. You are required 1o write up plant and
machinery account for 2001 and 2002.

20



QN

QN

o. 3. Explain Objectives and advantages of Book Keeping
20

0.4 A book keeper while balancing his books, found he was out

excess credit by Rs.9180/-. He placed the difference in a suspense account, which
he carried forward to ths next year. Subsequently, the following ertors were
located. Pass necessary rectification entries:-

19

(")

Goods bought from mohideen amounting to Rs.350 had been posted to the

credit of his account as Rs.5500.

. A dishonored chzque for Rs.1200 returned by the firm's bank had been
credited to the bank account and debited to the general expenses account.

. A item of Rs.1010 entered in the sales return book had been posted to the

debit of the costumer who returned it.

4. Sundry items of Furniture sold for Rs.2500 had been entered in the sales

day Book.
. Rs.6000 owed by a customer had been omitted from the schedule of debtors.

6. Discount amounting to Rs.250 allowed to a customer had been entered in his

account but not entered in the discount column of the cash book.
20

QNo 5:-

Defi

1
2
3

&

ne computer items :-

. Printer
. Input device
. Output device
Central Processing unit 4X5=20
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Roll No. 070616/15

Time allowed: Three Hours Max. Marks 100

Departmental Accounts Examination
For
Ministerial Estt.
Session: 6/2016
Paper-5"

(Store Keeping & Material Accounting)

Note

< Attempt all the questions and part of a question must be attempted
continuously at one place.

* Rough work should be done on the space provided for in the
answer sheet at Page-2,

# Missing data, if any, may be assumed but must be indicated
specifically in the answer.
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PAPER-V (STORE KEEPING & MATERIAL ACCOUNTING)
Time Allowed: 3 Hours Max, Marks: 100

Note :

Attempt all questions and part of a question must be attempted continuously at one
place.

Rough work must be done on the space provided for in the answer sheet at Page No.2
Q1) With reference to Material accounting manual, explain following:-

I. How many copies of Store Requisitions (SRs) are to be prepared by JE Works in
the case of thermal projects? Also write down the details to be mentioned in the
SRs. (248 Marks)

ii.  How many copies of Store Return Warrants (SRWs) are to be prepared by JE
Works in the case of offices other than thermal projects? Also write down the
details to be shown in the SRWs. (2+5 Marks)

iii.  Regarding valuation of issue of materials, mention any 3 cases in which Store
incidental/storage charges shall be levied on issues. (3 Marks)

yws 1) PEldmms nargTéa fenm @ wdy fs ¥ foll wimeg w9 =3 o-
o T fogrims ot et et aovm Tiee @ am fS A8t T@ar
o g st Bt 0% ARe. e it wre o fsgm < I
il

o WeS fIeas wdem (AR zEfEay) Swt fiabu anfof sovs Jhae F
fewmr Gv we9et @ an NT 3.8, wean oo fawrg diEhwt wEm
TR Ry T Y F a frees & S e |

o T ST 7E TR P € ag € Ao R & i AR o Teee |9 Ae

Q2.) Write account code and a brief note on the following:-

. Materials issued on loan to parties other than contractors (1+4 Marks)
0O & M Materials -in-transit Afc (1+4 Marks)

ili. Materials issued te fabricators (1+4 Marks)

iv. Obsolete Materials Stock A/c (144 Marks)




@

TS 2.) 95 fafunt o BRy &2 wil wa€E 33 IR
1) &&ww ¥ fems gatet uadinit § 85 3 At iz AE T% ARG |
2. €5 . Hedmms-TEs-zaifre mande |
3) FEdlseTn § AdT &1 AE T AHE |
4) GaiEe AEEE Fea wagz |

Q3.) Prepare formats of following as given in Material Accounting Manual Vol .V:-

i, Survey Report of Unserviceable/Obsolete Stores (10 Marks)
ii.  Stock Reconciliation Register (10 Marks)

YRE 3.)  Hedhns w@fda Ranm w5 o {83 wigme s fefii § gaite w22 T
1) o fotmm I GovGardte AeeT = Ao falee |
2) Fed fadrdns afrezg |

Q4.) What are the instructions regarding “Adjustment of unused Material lying at various
Works" along with responsibility centers and its timings. (20 Marks)

yns 3:4.) ¥ g AW I uP & T93 A ANE  ©F MEvReNe FEdt of Tefest I8 |
fogt ® vt o w3 fogr o et v 9 |

Qs.)

A. Explain the basis for segregation of Store Requisitions for preparation of abstract of
Materials issued. (5 Marks)

B. Write down the keyboard shortcut for the following functions of MS Word:-

a. Opening the File Open dialogue box
b. Saving the current document

G Opening the Print dialogue box

d. Closing the current document

e Making fonts bold



@

f. Making fonts underlines

g Making fonts italic

h. Increasing font size

i Making a paragraph right —aligned (9 x 1 =9 Marks)

€ What are the full forms of the abbreviations: HTTP, FTP, and Www?
(3 x2=6 Marks)

i & 5.
&) et 3 o miis ¥ HeedEE swle et wee fagitan § R

murst 3 Fyer uF ST A I, we IR |
) AHAHEIE ¥ Jo fv Iragt wel &t Gog @ meede OF -

1) =€ 6uF fews gan § dow aw )
2) adz FHE § AT @A BE |

3) fife sfesa war § G &t |

4) wde Fghe § de awe we |

5) 32 § 5%F 59s oe |

6) S2H § WBSEER a95 BET |

7) ¥en 3 fefua sea oot |

8) Ten T FEly T FE |

9) U § T R ndls wam wET |

¥) J& & Aaet O g% o IA-
HTTP, FTP and WWW?



