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User Manual for GPF Package

1. Open/Update GPF Account(Request) :-

Menu Path:

Personal -> Employee GPF -> Open/Update GPF Account
[ SPCL HRVS Sute [ PUASSTATE POWER CORPORATION UMITED (2223 111 s i

Software Admin Wasters JRSEIUREN Help Exit Window

Recrutiment

Cadre Strength

Reimbursement

Income Tax

Arrear

Salary Generation

Pension Generation

Annual Confidential Report
Promotion / Transfer Notes Texts

Human Resource Management System

Promotion »

Transfer » !
. lemooseore ————orepmerraeen .
gin Departmental Examination * GPF Account Form Approval b1 & Aty Dezkcinfe
User Name Employee NPS * GPF Payment Request
[ Service Book » GPF Request Approval by DDO
Reports > GPF Advance Approval by DDO

Password GPF Transaction Entry Eendiog REQ
GPF Transaction Data Upload [ Y
GPF Transaction Data Approval Unapproved Indent

[ oisconneet | GPF Advance Occurances Opening [ o)

e GPF Transaction Approval ——

[ em | GPF SUBSCRIPTION (SALARY) APPROVAL Pending MinMax Hem

[ select Co l Fin Year | GPF Interest Calculation 9

GPF Payment Order

| GPF Noting Order
GPF Payment Approval
Reports »

Logged In As:

Step 1 : Click on Employee GPF and Open/Update GPF account.

Step 2: After clicking on Open/Update GPF Approval following window will open.

@ | 21T 99 | ssslld

Find|%

Employee Mame i
PARSANM RAM LOCHAM

AJMER SINGH KHAMNGURA,

MOHIMDER PARKASH WASAL

FAMAK CHAMD GOYAL

FIRARM MAMDAL -

SURINDER MOHAM DHIR

MAHESH KIUMAR DHAW AR -
A4 | >

{ Eind | ( ok ||cance

e Click on Plus Button and Employee List Window will open and select
Employee and click on ok button, following window will open.
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LT TR Tl o

Employee Information

Employee
Designation
GPF No
Upload File

FINAL FORWA. .
227048 BALDEV RAT- CHAFRAN DAS
LM Office SUE DIVISION TECHNICAL THUNDA TALAB, AMRITSAR.
BO0010 GPF JOINING DATE 15/03/1989 DOB 28/04/1968 DOJ

h

View File = | GPF_ACC22704807202203 pdf

Family | Nominee

_A

ﬂﬂ MEE (* Mandatory Fields)

e After selecting Employee Name all details will Populate .
e We need to Upload file and can view uploaded file.
e You have to fill Family details using next Button.

e After filling family details click on Nominee Tab and you will see following
screen.

Name

Relation Nominee Share
ar
o

A4 P X {* Mandatory Fields)

e In Nominee Details you will see family details filled by you.
e Where you can select you want to make him/her Nominee, Select yes/No.

o [f yes then how much Percent you want to share with Nominee.

2. GPF Account Form Approval :-



] PSPCL HRMS Suite [ PUNJAB STATE POWER CORPORATION LIMITED (22-

ECEEOOLEN Help Exit Window

Software Admin  Masters

Recrutiment

Cadre Strength
Reimbursement
Income Tax

Arrear

Salary Generation
Pension Generation Human Resource Management System
Annual Confidential Report

| i)
ORACLE’

Promotion / Transfer Notes Texts
Promotion
nsfer
. Q n/Update GPF account
Login Departmental Examination P i My Desk Info
User Name Employee NPS » GPF Payment Request -
[ Service Book ¥ GPF Request Approval by DDO
. z Reports * GPF Advance Approval by DDO
i GPF Transaction Entry Pending RFQ
GPF Transaction Data Upload 0
GPF Transaction Data Approval Unapproved indent
Disconnect GPF Advance Occurances Opening n
f GPF Transaction Approval
e ] GPF SUBSCRIPTION (SALARY) APPROVAL e M lem
| Select Co  Fin Year | GPF Interest Calculation 9
GPF Payment Order
GPF Noting Order
GPF Payment Approval
Reports »
e Select Employee GPF and click on GPF Account Form Approval.
e After clicking on GPF Account Form following screen will open.
I | 2% |5kl el
Select Level
Level |LEVELI v Refresh |
Pending Purchase Order i
Level |
GPENO DOJGPF  EmpCode
Statws | Approved + ARVIND KUMAR -
101218 SURJIT SINGH SOHAL
O | | | | |:| Remark's okay E
0| 1 | =] |
O] | | | =] PRINT APPROVAL MOVEMENT ﬁ
0| | | | =]
o After opening this screen click on Modify button and you will see Status of Level.
e Select Level using LOV from Level button and click on Refresh Button.
o After refreshing data will populate with GPF No, DOJ GPF,EMP Code and Name .
e Select check Box from GPF no and can view uploaded data ,if okay then go to
Approval Status.
e In Approval Status Select status Approved/Review and write own Remarks and click

on save button for Level 2.



M mesee-ets

Seleet Level
Level |LEVEL ~| Refresh |
Pending Purchase Order A 1 Staus
Level 1
¥l RD0003 06.05-1987 104172 RAVINDER SINGE SAINI o [T (UL =
T [roooos [ 101165 RATINDER PAL SINGH \ Remark's (B
0 [roooro [ [100016 RAM SARUP - \
¥ [soo00z 22051985 (103807 SANJEEVEUMAR \ PRINT APPROVAL MOVEMENT ﬁ
Wl [s00005 [o10s1984 101218 SURIIT SINGH SOHAL \ J
=] | | ‘ Level2
O [ [ \ States | Approved ~|ARVIND KUMAR -
o | | \
o | | | ™ .
o | | \
ml | | |
e For Level 2 select Level from Level Status and click on Refresh Button.
o After Approving from Level 1 Data will populate for Level 2,you can select multiples or
single .
e After selecting Pending Approvals then select Level 2 Status Approved/Review and write
Remarks.
e You can review the data before approving Next Level and click on save button for Level
3.
(= — =1 =W > R
(& 2T o Tl
Select Level
Level | LEVEL-3 - | [ Refresh |
Pending Purchase Order A 1 Stans
Level 1
7 [Bo001s 01041995 101284 BRI MOHAN SINGLA =12 | || 5= LAnpowd ARVEDEK -
¥ |R00003 |06-05-1987 104172 RAVINDER SINGH SAINI [ I=I Remarlc's (£
Wl [s00002 [22-05-1085 103807 SANJEEV KUMAR - | =l
I Isoooui Im-m_wm }101213 SURIIT SINGH SOHAL I =1 PRINT APPROVAL MOVEMENT #
m =1 -
a | [ ‘ | 1=l Level 2
0 I I } I =1 Statas | Approved ARVIND KUMAR -
= =1 . )
o | | | =y = =
o | \ | =1
o | \ | =1
o | | | =1
o | \ | =1 Level3
”: I I } I :z: Status Approved ~ |VEENA RANI -
a | [ ‘ | =1 e Okay ]
o | \ | =

e For Level 3 select Level from Level Status and click on Refresh Button.

e After Approving from Level 2 Data will populate for Level 3,you can select multiples or
single Employees .

e After selecting Pending Approvals then select Level 3 Status Approved/Review and write
Remarks.

e InLevel 3, Level 1 and Level 2 status will disable

e C(Click on save button after selecting Level-3 and it will approved from Level 3.



3. GPF SUBSCRIPTION (SALARY) DETAILS :-

] PSPCL HRMS Suite [ PUNJAB STATE POWER CORPORATION LIMITED (22- fof

|

L )
Software Admin Masters BREEGLER Help Exit Window ORACLG

Recrutiment ¥
Cadre Strength »
Reimbursement 4
Income Tax 4
Arrear >
Salary Generation 4
Pension Generation 4
Annual Confidential Report ¢
Promotion / Transfer Notes Texts

Promotion L

Human Resource Management System

Transfer 4

Open/Update GPF account
Login Departmental Examination » GPF Account Form Approval My Desk Info
User Name Employee NPS ¥ GPF Payment Request
Senvice Book *» GPF Request Approval by DDO
Reports * GPF Advance Approval by DDO
GPF Transaction Entry ~ PendingRFQ

GPF Transaction Data Upload [ 0
GPF Transaction Data Approval
GPF Advance Occurances Opening
GPF Transaction Approval

GPF Interest Calculation [ 9
GPF Payment Order
GPF Noting Order
GPF Payment Approval
Reports

Unapproved Indent
0

| select Co  Fin Year |

Click on Employee GPF and Select GPF SUBSCRIPTION SALARY APPROVAL,

Click on Add Mode and following screen will open.

S P B =

Employee Information
Date Upto 25,/08,/2022 SELECT LOCATI...

PUNJAB STATE POWER CORPORATION LIMITED({22-23)

Search Employee

Employee | @ |

Select Date Up to and click on Select Location after following screen will open.

DDOID DDO LOC. LOCATION ROLE TYPE
NAME 1D

109061 KULDEEF SINGH 392 1 ACQ/P&A PATIALA A L If[=1

.‘l

| SELECTALL | DESELECTALL |

e After opening above screen Name and Location wise data will populate, there are
three button View Data, Select All and Deselect ALL.
e Click on Tick Box near Type and click on View Data after that following window will

open.



| | 21T

EMP. EMPLOYEE FINAL

CODE NAME DDO LOCATION TRANSACTION TRAN. DESCRIPTION AMOUNT APPR
o s s Jwsorsemn  Jw Jecommoun  Jen [l v )
[109650 [HARTSHKUMAR - [KULDEEP SINGE (501 A0/ P&A PATIALA B SUBSCRIPTION SALARY 13978 [cERTIFL. ~| IEW ||
(109657 | GURVINDER SINGH - [KULDEEP SINGH (501 A0/ P&A PATIALA SRC RECOVERY SALARY m [cERTIFL. ~| VIEW |
[109657 | GURVINDER SINGH - [KULDEEP SINGH (501 A0/ P&A PATIALA 'ssB SUBSCRIPTION SALARY (13978 [cERTIFL. ~| ViEW |
109638 [SUDHIR KUMAR - [KULDEEP SINGH 801 A0/P&A PATIALA sRC RECOVERY SALARY |oos4 [cerTIFL. -] viEW |
[109638 [SUDHIR KUMAR - [KULDEEP SINGH (501 AO/P&A PATIALA SSB SUBSCRIPTION SALARY (13978 [cERTIFL. ~| viEW |
109678 [PREM SINGH - [KULDEEP SINGH (501 AO/P&A PATIALA SSB SUBSCRIPTION SALARY  [20000 [cERTIFL. ~| viEW |

[109636 [NEERATSHARMA - [KULDEEP SINGH 301 A0/P&A PATIALA sRC RECOVERY SALARY o130 [CERTEL. ~| VIEW |
(109685 | NEERAJSHARMA - [KULDEEP SINGH (501 AO/PduA PATIALA SSB SUBSCRIPTION SALARY  [12795 |cERTIFL. ~| VIEW |
[109688 [NAVIOT SINGH - [KULDEEP SINGH (501 A /PdcA PATIALA SRC RECOVERY SALARY [96%0 |cERTIFL. ~| VIEW |
109688 NMAVIOT SINGH - [KULDEEP SINGH 301 A0/ P&A PATIALA 'SSB SUBSCRIPTION SALARY 13365 [CERTIFL. ~| VIEW |
109732 |BHUPINDER SINGH - [KULDEEP SINGH (501 A0/ P&A PATIALA 'ssB SUBSCRIPTION SALARY (40000 CERTIFL. ~| VIEW |

TOTAL > [s256%09 |
e In this screen you can select LOV in Final Approval Certified/Hold/Return and can view data
also.
e InView Tab you can see details Information of selected Employee as per following window.
e Select the Employee of the department from the employee field to Enter Additional
allowance or deductions for an employee for the month entered if any.

e Then generate the salary through generate salary button.

SELECT THE EMPLOYEES OF THE DEPARTWENT FROM DDO 83z [KULDEEP SINGH o]
THE EMPLOYEE FIELD TO ENTER ADDITIONAL Month Years 082022 (mmiyyyy)

ALLOWANCES OR DEDUCTIONS FOR AN EMPLOYEE

FOR THE MONTH ENTERED IF ANY. Search Employss

THEN GENERATE THE SALARY THROUGH GENERATE

S ALARY BUTTON. Employee 109657 [GURVINDER SINGH - m

Salary Information

Additional .
Basic Grade Practice GPF GPF  pension Village i Work
Deamess 0w .P. LR. LODA HRA Deduction Deposit o PF Type Insurance ge Medical
Allow

Premium Allow Allow  Days

Location b . Group Insurance No.  Emp Insurance No. 5 Surcharge

| ALLOWANCES & DEDUCTIONS | = GENERATE SALARY | KRNy (* Mandatory Fields)

4. GPF TRANSICTION ENTRY :-



] PSPCL HRMS Suite [ PUNJAB STATE POWER CORPORATION LIMITED (22- |

Software Admin Masters BEEEGLEIR Help Exit Window ORACLE

Recrutiment

Cadre Strength

Reimbursement

Income Tax

Arrear

Salary Generation

Pension Generation

Annual Confidential Report
Promotion / Transfer Notes Texts
Promotion

Human Resource Management System

>
>
>
>
>
>
>
>

Login Departmental Examination » GPF Account Form Approval My Desk Info
UserName  Employee NPS » GPF Payment Request

Service Book ¥ GPF Request Approval by DDO
Reports » GPF Advance Approval by DDO i
I pendggea
GPF Transaction Data Upload \ & 0
GPF Transaction Data Approval
GPF Advance Occurances Opening

Unapproved Indent
[ 0

% GPF Transaction Approval

s GPF SUBSCRIPTION (SALARY) APPROVAL sl bl ol s
| Select Co/ Fin Year | GPF Interest Calculation | 9
GPF Payment Order
GPF Noting Order
GPF Payment Approval
Reports

e Select Employee GPF and click on GPF Transaction Entry following screen will open.

| »

QOPENING ADIUSTMENT (DR}
QOPENING ADIUSTMENT (CR)
SESSION ADJUSTMENT (DR)
LT o O SFSSTON ADJUSTMENT
BEGULAR (RECOVERY)
QPENING
BEGULAR (SUBSCRIPTION) DR —J
BEGULAR (SUBSCRIPTION) CR -

e In this screen select transaction Type using LOV and click OK button and also you can
see data using LOV as per below screen.

e  When you click okay another Employee data window will open, select Employee and

click OK
SELECT EMPLOYEE %]
Find|%
Employee_Mame Emp_Code Desig_Mame
. BALDEYV SINC 103387
GOPAL SHARMA 103742
Transaction Type SESSION ADJUSTMENT (CE) T | | PARMJEET SINGH - 103790
DALJIT INDERPAL SIN... 102791
YOGESH TANDON - 103834
oK CANCEL HARSHARAM KAURT.. 104080
HARJIT SINGH - 104034 -
A0 R | »
| Find




Sl T =
Pl ESEY = BY O
Employee Information
GPF No GO0001 Session 22-23

Employee  [103742 | |GOPAL SHARMA SON Of  |INDERJT SHARMA

Designation ~ |DIRECTOR COMMERCIAL Ofice  |[DIRECTOR/COMMERCIAL, PATIALA
DOB  [19-SEP-62 DOJ  [107aN85 DOJGPF (100111980
Upload File % View File =] File Name  |GPF_TRN10374250820221437.JPG

GPF TRANSACTION
Unapproved Bal. | DR 5000 CR
Current Bal CR
Amount [ 50,000.00 CR Remarks  |Pending from last year

Effect Date * 101052022

{ Mandatory Fields)

o After clicking above window will open and Employee Information will Display.

e Select Effect Date, Amount and write remarks and click on save Button.

5. GPF Transaction Approval :-

[éj PSPCL HRMS Suite [ PUNJAB STATE POWER CORPORATION LIMITED (22- 3). " =11 1
Software Admin Masters Help Exit Window ORACLG

Recrutiment
Cadre Strength
Reimbursement

Income Tax

Arrear

Salary Generation

Pension Generation
Annual Confidential Report

Promotion / Transfer Notes Texts
Promotion 4
Transfer

Human Resource Management System

. Open/Update GPF account
Login Departmental Examination ¥ GPF Account Form Approval My Desk Info
User Name Employee NPS * GPF Payment Request
Service Book ¥ GPF Request Approval by DDO
Reports » GPF Advance Approval by DDO
Password GPF Transaction Entry Penduu REQ
GPF Transaction Data Upload ) 9
GPF Transaction Data Approval Unapproved Indent
Disconnect GPF Advance Occurances Opening [arr————g]
= =
GPF SUBSCRIPTION (SALARY) APPROVAL Encing MEvMax ifom
| Select Co/ Fin Year | GPF Interest Calculation 9)

GPF Payment Order
GPF Noting Order
GPF Payment Approval
Reports

Logged In As:

o Select Employee GPF and click on GPF Transactional Approval, following screen will open.

e Select Transaction Type using LOV and click OK.



R Masters__Requisition Leave Management Employvee Information Loan Tracking Reports Exit Window

e OO T Tl bl s KA oins STATE Powe R CoRpoRATION o5

Transaction Type [SUBSCRIPTION/RECOVERY EIC -]

[ oK [ CANGEL |

e After clicking OK on above screen. Following screen will open.

e Click on Modify Button Select Level from Level LOV and click on Refresh button

e After refreshing data will populate check Tick box and click on Approval status and
write

e Remarks and click on save button data will move for Next Level Approval.

HR Masters Requisiion Leave Management Employee Information Loan Tracking Reports Exit Window

BENOL

P
&%

& [L)m[< =

Select Level
Level |LEVEL -
Refresh
Pending Transaction Approval Approval Staus
Level 1
Previous
GPF NO Emp Code Name Occurances v 5 Approved +|ARVIND KUMAR -
[¥ (BOD016 206041 =
¥ 500003 108991  SUNNY SANDHIR Remai's | @

[ [so000s 107804 |SUNNYBHAGRA-
[1[s00007  [30895 [SUNNY KUMAR

PRINT APPROVAL MOVEMENT g

e Select Employee GPF and click on GPF Transactional Approval, following screen will open.

e Select Transaction Type using LOV and click OK.

—HR Masters  Requisition Leave Management Employee Information Loan Tracking Reports Exit Window

— N . — S——
[de {2 55 =l =S

Transaction Type [SUBSCRIPTION/RECOVERY E1C. -]

[ oK | [ CANCEL |

e After clicking OK on above screen. Following screen will open.

e Click on Modify Button Select Level from Level LOV and click on Refresh button

o After refreshing data will populate check Tick box and click on Approval status and
write

o Remarks and click on save button data will move for Next Level Approval.



HR Masters Requisition Leave Management Employee Information Loan Tracking Reports Exit Window |

o T T Tl

Select Level
Level |LEVEL2 v
Refresh
Pending Transaction Approval Approval Staus
Level 1
Previous
Occurances Status Approved LITESH SAMOLIA
Remark's [OKAY B
PRINT APPROVAL MOVEMENT |y
Level 2

Statue | Approved ~|PARDEEP KUMAR sHARN.
Remars |0k (=]

e Select Employee GPF and click on GPF Transactional Approval, following screen will open.

e Select Transaction Type using LOV and click OK.

HR Masters Requisition Leave Management Employee Information Loan Tracking Repors Exit Window

Me2nllNEYseSrs

Transaction Type | SUBSCRIPTION/RECOVERY EIC -]

[ oK | [ CANCEL |

e After clicking OK on above screen. Following screen will open.

e Click on Modify Button Select Level from Level LOV and click on Refresh button

e After refreshing data will populate check Tick box and click on Approval status and
write

o Remarks and click on save button data will move for Next Level Approval.

e InLevel 3 Approval Level 1 and Level 2 will be disabled



HR Master; equisition Leave Management Employee Information Loan Tracking Reports Exit Window

MmNy e

Select Level

Level |LEVEL3 -
Refresh
Pending Transaction Approval Approval Staus
Levl 1
Previous
GPFNO EmpCode  Name Occurances T
(+)E200016 206041 | BHUPINDER KAUR- o = |[s000

| | [ =l Remarts 041 [
| | [ =l
[ [ | = PRINT APPROVAL MOVEMENT #
| | [ = s
| | | | ’

= Statvs | Approved PARDEEP KUMAR SHARN.
E Remark's  |°kay LK
—— =
[ [ | é| Level 3
I I I EI Stams | Approved ~ [VEENA RANI-
[ [ | él Remark's [y =]
| | | =l

6. GPF PAYMENT REQUEST :-
e Select Employee GPF and click on GPF Transactional Approval, following screen will

open.
L o s Norgenene e PUNAB AT POWER CORPORATION 1€ 22 | i i i - )

Software Admin  Masters JaEE

Help Exit Window ) DRACLE

N

Recrutiment
Cadre Strength
Reimbursement

Arrear

Salary Generation

Pension Generation

Annual Confidential Report
Promotion / Transfer Notes Texts
Bromation
Transfer

Human Resource Management System

3

3

3

Income Tax 3
3

3

»

3

Lo plo Open/Update GPF account .
gin Departmental Examination * GPF Account Form Approval ] My Desk Info
Lo —= Employee NP3 4l GPF Payment Request : |
Senvice Book GPF Request Approval by DDO
Reports GPF Advance Approval by DDO
pessword GPF Transaction Entry Pending RFQ
GPF Transaction Data Upload 9
GPF Transaction Data Approval Unapproved Indent
m GPF Advance Qccurances Opening ’7‘]
W GPF Transaction Approval e
= | GPF SUBSCRIPTION (SALARY) APPROVAL Pending Min/Max item
Select Co/ Fin Year GPF Interest Calculation 9
GPF Payment Order
GPF Moting Order
GPF Payment Approval
Reports
Logged In As:

e Clicking on GPF Payment Request and click following screen will open.
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o
Find|%

Employee_RMame Employee_Code Office -
ARVIMND KUMAR - 110498 Punjab State Pows
ERISHAM SINGH BAHRA 101151 CHIEF EMNGIMNEE
AMARJIT SIMGH WALIA 101469 CHIEF EMNGIMNEE
TEJ PALIL SINGH BAWA 101511 DIRECTORSBILLI
MNARINDER MOHAM - 101311 SOEC ORGAMIS:
SURINDER KLUMAR M... 101908 BHAKRA BEAS M
BALDEY RAJ ARORA 101918 SE/HQ, DS 30U -
"l fffffffffffffffff | [

{ Find ( ok ||cancerl )

e For Refundable Transaction :-

e C(Click on Add Button and Find Employee using Name or Employee Code and click on
OK button.

o After Selecting Employee name another screen will open with Employee
Information.

e You can upload and View file and File name will display, In GPF Transaction Select
Transaction Type Refundable using LOV.

e You can fill the Coolum as per your requirement:-Amount ,Requirement Date,ADV

Type and Remarks and click on save button.

T ST==1=- ] - ~ 15
Lo | 21T 15X [ Sl Soclk@)

Employ Information
GPF No  |RO0D04 Session 2223
Employee  [104254 | [RAVIKUMAR WADHWA FATHER [MADAN GOPAL WADHWA
Designation  |CHIEF ENGINEER Office  |CHIEF ENGINEER/ OPERATION & MAINTENANCE, GURU GO}
DOB  [03-OCT-64 DOJ  [20-7ANss DOJGPF  [2001/1988
Upload File 5 View File =] File Name  [GPF_TRN104234260820221210.JPG
GPF TRANSACTION
Transaction Type |REHJNDABLE v| Unapproved Bal. |go000 DR | CR
Amount [ 40.000.00 DR Current Bal 40000 CR
Date [21/062022 Requirement Date 31/08/2022
ADV. TYPE |ONE MONTH PAY FOR ANY GENUINE PURE| WP Remarks [we need it on Urgent basis|

(% Mandatory Fields)
e For Non Refundable Transaction :-

e Click on Add Button and Find Employee using Name or Employee Code and click on

OK button.



o After Selecting Employee name another screen will open with Employee

Information.

e You can upload and View file and File name will display, In GPF Transaction Select

Transaction Type Non Refundable using LOV.

e You can fill the Coolum as per your requirement:-Amount, Requirement Date,ADV

Type and Remarks and click on save button.

.4
Find %

Employee_Mame Employee_Code Office =
ARVIMND KUMAR - 110493 Punjab State Po
KRISHAMN SINGH BAHRA 101151 CHIEF EMNGIMNEE
AMARIIT SINGH WAL 1A 101469 CHIEF EMNGIMNEE
TEJ PALL SINGH BAWA, 101511 DIRECTORBILLI
MNARINDER MCOHARM - 101311 SO&C ORGAMNIS:,
SURINDER KILMAR M... 101908 BHAKRA BEAS M
BALDEW RAJ ARORA 101918 SE/HQ, DS SO -
‘I ,,,,,,,,,,,,,,,,, | »

Eind | { ok ||cancer

4

N er--es

Employ Information

GPF No  |500006 Session 22-23
Employee  |107804  |SUNNYBHAGRA - FATHER [TARSEM LAL
Designation  |SR. XEN Office  |DSDIVISION WEST, JALANDHAR
DOB  [23-TUN-84 DOJ  [17-SEP-07 DOJGPF 17092007

Upload File Ve EE =] File Name  [GPF_TRN107304080820221146 pdf

GPF TRANSACTION
Transaction Type | NON REFUNDABLE -] Unapproved Bal.  [40000 DR [40000 CR
Amount [ 5000000 DR Current Bal 650000 CR
Date |0s/082022 Requirement Date 20/08/2022
ADV. TYPE [FOR ANY ONE OF THE FOLLOWING PURPO!| WP Remarks Approve

(% Mandatory Fields)

e For Final Payment Transaction :-



7. GPF Payment Approval by DDO :-



L] Haman Resource rgerent st [ PUNIAE STATE FOWER EORPORATION LT 2223 | I o
Software Admin Masters GLEIR Help Exit Window DRACLE

Recrutiment
Cadre Strength

Ny
L3
Reimbursement »
Income Tax 4
Arrear 4
Salary Generation »
Pension Generation 4
Annual Confidential Report 4
Promotion / Transfer Notes Texts
Promotion
Transfer

OpenUpdate GF accaunt

Human Resource Management System

Lol Departmental Examination ¥ GPF Account Form Approval My Desk Info
User Name Employee NPS ¥ GPF Payment Request

Service Book L4

Reports ¥ GPF Advance Approval by DDO
essword m 1 GPF Transaction Entry el
EE—

GPF Transaction Data Upload

GPF Transaction Data Approval

GPF Advance Occurances Opening

GPF Transaction Approval

GPF SUBSCRIPTION (SALARY) APPROVAL

0

Unapproved Indent
L

Pending Min/Max Item

Select Co/Fin Year GPF Interest Calculation 9

GPF Payment Order

GPF Moting Order

GPF Payment Approval

Reports

Logged In As:
ARVIND KUMAR - =

Record: 11 | 1 | | | J

e After clicking on GPF Request following page will open .

e Click on Modify button and select Pending/Approved/Rejected and upload the file.

e File can be upload by DDO only ,for Employee Upload file you need to login from

Employee.

e Select ADV Type using LOV and write Remarks and Advance occurrence.

Employee Information

GPF Mo GOoD00S PEMDING| = APPROVED REJECTED) Session 22 23

Employee  [306184 |GAURAV GARG - [sone Of [VIPANKUMAR GARG

Designation ~ |[RA Office  |DS SUB-DIVISION CITY, SANGRUR

DOB 24 JAN-91 DoJd 11-DEC-12 DOJ GPF 11122012

File by Employ
Upload File T WView File I | | File Name |
= File ingby DDO
Upload File View File [ 1=I Fils Name  |GPF_DDO30618411357604.0PG
GPF TRANSACTION
Transaction Type | NONREFUNDAELE | Unapproved Bal_ [12000 DR [11000 CR

Amount | 5,000.00 DR Current Bal H

Date  [27/06:2022

Remarks |approved

ADV. TYPE [30% ADVANCE WITHIN 12 MONTHS BEFOR]| W% Advance Occurances  |OKAY|

(% Mandatory Fields)

8. GPF Advance occurrences Opening :-



PSPCL HRMS Suite [ PUNJAB STATE POWER CORPORATION LIMITED

Software Admin Masters Help Exit Window

Recrutiment »
Cadre Strength »
Reimbursement »
Income Tax .
Arrear L3
Salary Generation »
Pension Generation » | Human Resource Management System
Annual Confidential Report »
Promotion / Transfer Notes Texts
Promotion
ansfer
Login Qpen/Update GPF account
Departmental Examination » GPF Account Form Approval My Desk Info
ST Employee NPS * GPF Payment Request
Service Book ¥ GPF Request Approval by DDO
Reports ¥ GPF Advance Approval by DDO
Password GPF Transaction Entry Pending RFQ
GPF Transaction Data Upload o
GPF Transaction Data Approval Unapproved Indent
Disconnect o
# GPF Transaction Approval = =
=N GPF SUBSCRIPTION (SALARY) APPROVAL Pending Min/Max item
Select Co / Fin Year GPF Interest Calculation 9
GPF Payment Order
GPF Moting Order
GPF Payment Approval
Reports
Logged In As
Record: 1/1 1 |

Select GPF Advance occurrences Openings and click below screen will open.

Select Query mode and Select for Next Tab.

£ |'ﬁﬁ#” | | 7*” PUNJAB STATE POWER CORPORATION LIMITED{22-23) USER :Arvind Kumar -

ADVANCE OCCURANCES

Employee [z06041 HUPINDER KAUR -

Advance Code |1009 AYMENT OF OUTSTANDING LOAN

Advance Occurances Opening 10

9. GPF Payment Approval :-



<) PSPCL HRMS Su/i.t;e [ PUNJAB STATE POWER CORPORATION LIMITED 5

ISCIEL LRIl Help Exit Window
Recrutiment
Cadre Strength
Overtime
Leave Management
Leave Encashment
Reimbursement
Loan Transaction
Insurance
Income Tax
Arrear
Salary Generation
Pension Generation
Annual Confidential Report
Canteen Coupon System
Training

Human Resource Management System

My Desk Info

Pendi{lg RFQ
Vehicle Requisition B o

YYYYYVYYYYYYYYYVYVY

Appraisal

Promotion / Transfer Notes Texts -
ErorioNGH ,| Open/Update GPF account

P anstar ,» GPF Account Form Approval

Employee GPF GPF Payment Request

GPF Request Approval by DDO

Unapproved Indent
|

Pending Min/Max itemn
o

Departmental Examination >

Employes NPS , GPF Advance Approval by DDO

Service Book , GPF Transaction Entry

Miscalianaous , GPF Transaction Data Upload

Employee Gate Pass , GPF Transaction Data Approval

Reports , GPF Advance Occurances Opening
GPF Transaction Approval
GPF SUBSCRIPTION (SALARY) APPROVAL !‘0993¢ In As:
GPF Interest Calculation { KULDEEP SINGH -

GPF Payment Order
GPF Noting Order

GPF Payment Approval

_Record: 1/1 | 1 Reports i

For Non Refundable case:-

e For GPF Payment Approval Select Transaction Type as a Non Refundable and click Okay .

o 11T ol Ao s s

Transaction Type | NONREFUNDABLE -

[ oK | [ CANCEL |

For DDO Level Approval :-
e After clicking Okay following Page will open.
e Select Level using LOV as a DDO (Level 1) and click on Refresh button and select Tick box

and Approved from Status Bar and click on save button.

[ T T | Tl

Select Level

Level [LEVEL-1 ~] [ mefresn |

Pending Payments Approval Approval Staus
Lewel 1
GPF NO Emp Code Name Approved ~ KULDEEP SINGH -

¥ |RO0008 109904 RISHU - PAYMENT ENTRY 3000

(i

I=1] =
=0 Remark's ok

For CPC Level Approval:-
e Select Level using LOV as a CPC (Level 2) and click on Refresh button and select Tick box

and Approved from Status Bar and click on save button.



Mmoo
Select Level

Level |LEVEL2 -| [ Refresn |
Pending Pavments Approval Approval Staus
Level 1

GPFNO EmpCode  Name St [Approved T DEEERINGH™
o [ [ \ =] Remarks o5y B
o | | \ =l
o | | \ =1
o | | \ 1=l Level 2
o | | \ =1
o | | | ‘ =] Status Approved - KULDEEP SINGH -
o | | \ =1
0O | | | ‘ m Remark's |0k3}" @
ol | | \ =

For Refundable Case :-

-

2| | | sl -xl[e]

SELECT EMPLOYEE

Find BHUFINDER KAUR -%

Employee_MName
BHUPINDER KAUR -

Employee_Code

206041

LI.C. SECTION

Al | | 3

(EEE} ( ok ||cancel |

e Select Employee and click on OK and following Screen will Open
e Select Transaction Type Refundable :-
o After Selecting Refundabile fill the Amount, Requirement Date and Remarks and click on

save button.



iy => |
@ Z]m = -"’Il@_——x O
Employee Information

GPF No BO00016 Session 2223

Employee 206041 |BHUPINDER KAUR - FATHER [PARTAP SINGH
Designation  [SR.ASSTT.GH0) Office  [LIC.SECTION
DOB  [24SEP-76 DoJ [2omavor DOJ GPF  [20051997

Upload File View File [éi File Name |

GPF TRANSACTION i
Transaction Type' REFUNDABLE s Unapproved Bal. [ DR | CR
Amount [ 6.00,000.00 DR Current Bal 1097052 CR
Date 291082022 Requirement Date 31/08/2022
ADV. TYPE | v Remarks |pfa]

(% Mandatory Fields)

o After saving it will go for DDO Level Approval, Login from DDO ID and click on
Request Approved by DDO, Following page will open.

T2 ] s

Employee Information

GPF No  [BO0016 Session 22-23
Employee 206041 BHUPINDER KAUR - SON Of  |[PARTAPSINGH
Designation  [SR.ASSTT.(HO) Ofice  [L1C. SECTION
DOB  [24SEP-76 DOJ  [20:MAY-97 DOJGPF  [201051997
= File by Employ
Upload File * View File [ lEi File Name |
File ing by DDO )
Upload File View File [ lzi File Name |
GPF TRANSACTION
—
Transaction Typ FEFUNDAELE Unapproved Bal.  |60000 DR | CR
Amount | 60,000.00 DR Current Bal W H
Date  [29/082022 Remarks  [PFA
ADV.TYPE | v Advance Occurances |

(% Mandatory Fields)

e (Click on Pending /Approved/Rejected and click on save button.

HR Masters Reqguisition Leawve Management Employee Information Loan Tracking Reports Exit Window

[ T 21T 55 =l <

Transaction Type [REEFUNDAELE -]

[ oK | [ CANCEL |

e Go to GPF Payment Approval and select Transaction Type and click on OK.

e After clicking on OK button following screen will open for Level wise Approval.



For Level 1 :-
Login with Respective ID for Level 1.
e Select Level using LOV (Level 1) and click on Refresh button and select Tick box and

Approved from Status Bar and click on save button.

SN2y .|
Select Level

Level |LEVEL-1 -] [ wefresn |
Approval Staus
Lewel 1
Status Approved - KULDEEP SINGH -
¥ [RO00DS 108904 RISHU - PAYMENT ENTRY  ||3000 I=1] =~
| =1 Remark's | okay| @
O =]

For Level 2 :-
o Select Level using LOV (Level 2) and click on Refresh button and select Tick box and

Approved from Status Bar and click on save button.

M meer e o |
Select Level

Level |[LEVEL2 - [ efresh |
Pending Payments Approval Approval Staus
Lewvel 1
Transaction

GPFNO EmpCode  Name Type Statos | Approved KULDEEP SINGH -
¥ R00008 I=1|~
O | | | =1 | Remats [ (5
o | | \ [=I
o | | \ =]
o | | \ 1=l Level2
o | | \ =l
of | | [ = Stas | Approved  ~ KULDEEPSINGH-
o | | \ =
|—| | | ‘ =] Remark's |0k3}" @
of [ [ \ =1l

For Final Payment :-

e Go to GPF Payment Select Employee and click on OK and following Screen will Open

SIiEnliCyEYSIeNYy S

SELECT EMPLOYEE

Find|BHUFINDER KAUR -%

Employee_Mame
. BHUPINDER KAUR -

Employee_Code
206041

L1.C SECTION

A e | [

(" Eind { ok || cance |




HR Masters Requisition Leave Management Employee Information Loan Tracking Reports Exit Window

* APPROVED

Employee Information
GPF No  |BO0016

Employee 206041  |BHUPINDER KAUR -

PEMDING REJECTED

Of  [PARTAPSINGH

Session 22-23

Designation  |SR ASSTT (HO) Office  [LLC.SECTION

DOB  |[24-SEP-76 DOJ 20-MAY-97 DOJ GPF 20/05/1997
File Uploaded by Employee
Upload File T View File |E | File Name |

File ing by DDO :
Upload File View File [ |E | File Name |
GPF TRANSACTION
Transaction Type |FI.\'A_L PAYMENT | Unapproved Bal. | DR | CR
Amount | 50,000.00 ,ﬁ Current Bal W IE
Date  [20082022 Remarks  [PFA

@ [FULL AND FINAL [i Advance Occurances |

(% Mandatory Fields)

e Select modify Button and Select Approve/Pending/Rejected
e Select ADV TYPE and write own remarks and click on save button.

e To see report Go to Report and select Final Payment Report as per below screen.

%] PSPCL HRMS Suite [ PUNJAB STATE POWER CORPORATION LIMITED (22- I J
Software Admin  Masters Help Exit Window ORACLE
Recrutiment 4 =3
Cadre Strength >
Overtime >
Leave Management »
Leave Encashment »| Human Resource Management System
Reimbursement »
Loan Transaction »
Insurance »
Income Tax »
. Arrear >
Login Salary Generation > My Desk Info
User Name Pension Generation >
Annual Confidential Report »
Canteen Coupon System >
Password Training > Pending RFQ
[ Vehicle Requisition > [ B 0
Appraisal >
E Unapproved Indent
”mg"“‘l E:s:z::::”ransm RS , Qpen/Update GPF account 9
Exit irans’er » GPF Account Form Approval Pending Min/Max item
[ Setect Coi Fin Year | e e, ( O
Departmental Examination » GPF RequestApproval by DDO
Employee NPS » GPF Advance Approval by DDO
SN , GPF Transaction Entry
S —— , GPF Transaction Data Upload
Employee Gate Pass » GPF Transaction Data Approval
Reports » GPF Advance Occurances Opening
GPF Transaction Approval
GPF SUBSCRIPTION (SALARY) APPROVAL Longed A
GPF Interest Calculation {__ARVIND KUMAR -
GPF Payment Order
GPF Noting Order ~
GPF Payment Approval | ‘
_Record: 11

e After clicking on Final Payment Report another window will open as per below

screen.

e Select Employee code and report type and click on OK button.



7{—" aaTnmun | HIWILIAGN DEIUMI LG "'“““1 9% Favorites | 5 |y Suggested Sites v @] Web Slice Gallery v
SOAroRATION (TR :

@ http://10.1100:7777 reports/rusenvlet... fp » B v 0 @ v Pagev Sofety~ Took~ @~
: B84 @ ¢en F
Print Salary Sheet I Find -
Employee Code 205041 |..| [BHUPINDER KAUR -
Destination Type Cache v
GPF INTEREST YEARLY DETAIL PRINTED ON: 20-AIC-II 04:03 ™M PAGE 1 0F 1
Desformat POF M !
File Name/E-mail ID
EMPNO: 206041 HAME : BHUPIMDER KAUR -
Sender
CC OFFICE: 800 CACPSER PTA DESIGHATION:
REPORT YEARLY DETAIL e
Year Opening Credit Interest | Total | Withdrawl | Met bal Diff B
Date From To
2022-2023 510820 0 35106 | 546008 35000 511028
0K Cancel
10. GPF INTEREST CALCULATION :-
) PSPCL HRMS Suite [ PUNJAB STATE POWER CORPORATION LIMITED (22-23) T i i s i o s s i e N 5o e )
Software Admin Masters Help Exit Window ORACLE
Recrutiment > =
Cadre Strength >
Overtime >
Leave Management L
Leave Encashment >
Reimbursement »
Loan Transaction »| Human Resource Management System
Insurance »
Income Tax 4
Arrear >
Salary Generation 4
B Pension Generation s
Login Annual Confidential Report » My Desk Info
User Name Canteen Coupon System >
Training ¥
Vehicle Requisition L
Password Appraisal » Pending RFQ
Promotion / Transfer Notes Texts 0
Promiotion , Open/Update GPF account = —
GPF Account Form Approval napproved Indent
= Transf »
_ Disconnect | GPF Payment Request 9
e "D epartmental Examination i, /CPF.-RequestApprovaliby BDO Pending Min/Max item
: GPF Advance Approval by DDO o
. Employee NPS >
SR ;::::E;ook , GPF Transaction Entry
Y_ﬂlscellanecus , GPF Transaction Data Upload
Employee Gate Pass , GPF Transaction Data Approval
&epons , GPF Advance Occurances Opening
o f——————————| GPF Transaction Approval
L GPF SUBSCRIPTION (SALARY) APPROVAL
GPF Payment Order Logged In As:
GPF Noting Order ARVIND KUMAR =

GPF Payment Approval
Reports

_Record: 111

435PM |
8/29/2022

Select GPF Interest calculation and click on following page will open, Select Employee Data from
LOV and CLICK ON View Data below screen will populate

Select Date of interest and calculation Month and go to Next Tab following screen will open.



GEENETSoE

E Information
Financial Year [or042022 [31-MaR-2023 Employee [osos1 ik BHUPINDER KAUR -
Designation SRASSTT.(HO) GPF No  [BO0016 Father's Name |PARTAP SINGH

Applicant Name [BHUPINDER KAUR - Nominee [PARTAP SINGH Date of interest ~ |31/032023 DOB  [24/09/1976
2022-2023 Relation |SON Calg 12 Date of joining ~ [20/05/1997
Is it Final Paym_ 11362339 v Date of exit |31/12/9990

L SUBS. REFUND. NON REF. REFUND.
MONTH NON TAX.  AMOUNT PRODUCT ADVANCE ADVANCE ADVANCE MONTH  PRODUCT

PREVIOUS YEAR BALANCE

| |
| |
un \ o o o o [ | 10 o
oL \ o B o o [ | 2 o
laue 0 o [ o 693000 [20000 675000 3 (5360000
(seP \ o s o o [ | 7 o
locT \ o s o o [ | 6 o
oV \ o [+ o o [ | 5 o
oEc \ o B o o [ | n o
AN \ o R o o [ | 3 o
FeB \ o [ o o [ | 7 o
AR \ o o o o [ | 1 o =

Tora R N oo Jooaoo _ o =

NON
TAXABLE

Previous Year Balance (310920 LETTERNO |
Annual Deposit ‘5000 ‘5000 |0 DATE ’7
Interest  [3756 30 s
Total Amount W

Withdrawl 693000

Balance -173324

NIEnESeY oL

Taxable

Employee Information
Financial Year [o1/04202 [31-MAR-2023 Employee [06041 |k |[BEUPINDER KAUR -
Designation ~ [SRASSTT.(HO) GPF No  [B00016 Father's Name |PARTAP SINGH

Applicant Name [BHUPINDER KAUR - Nominee PARTAP SINGH Date of interest  [31/032023 DOB 41001976

T - Calculation Months ,127 Date of joining  |20/05/1997
Is it Final Opening  [H 2 V  EEA Date of exit [31120099 |

MONTHLY | Credit 5000
Interest 500 Withdrawl Net Bal Difference
2015-201 Withdrawl 11000

2018-2020 | \ \

20202021 | \ | \

002022 sooo0 __ Jsooo  so  [ssee  Jtooo  fesw

20222023 [510920 (5000 3756 519676 695000 -175324




W T ST A T S

Employee Information

Financial Year [or042022 [31-MAR-2023 Employee [06041 [k ][BHUPINDER KAUR -
Designation [sR.ASSTT.(HOD) GPF No  [BO0016 Father's Name |PARTAP SINGH
cpphet e PIERBEREANR- Nominee |[PARTAP SINGH Date of interest (311032023 DOB  [24091976

2022-2023 Relation [SON Calculation Months ’127 Date of joining  |20/03/1887
Is i Final Paym. s W) NS Date of exit (11129999

MONTHLY INTEREST DETAI

Interest Withdrawl Net Bal Difference

20162017 |
[2017-2018 |
[20182m5 |
[2019-2020 |

e Click on Pencil button in Yearly Interest Details a pop up return window will open .
e Fill the Opening/credit/Interest/Withdrawal and click on Return Button.

e After click on return button above screen will open.

e Click on save button for Next Level Approval.

11. GPF Noting Order :-

|2 Human Resourece Management System [ PUNJAB STATE POWER CORPORATION LIMITED (22-23)

Software Admin Masters i ULLEIN Help Exit Window

Recrutiment

Cadre Strength
Reimbursement

Income Tax

Arrear

Salary Generation
Pension Generation
Annual Confidential Report

Promotion / Transfer Notes Texts

Promotion 3

Transfer 4

gpen/Update GPF account

Departmental Examination GPF Account Form Approval

JEZ0LT D Employee NPS GPF Payment Request
Service Book GPF Request Approval by DDO

GPF Advance Approval by DDO

GPF Transaction Entry

GPF Transaction Data Upload

GPF Transaction Data Approval

GPF Advance Occurances Opening

GPF Transaction Approval

GPF SUBSCRIPTIOMN (SALARY) APPROVAL

y v vy v v vy ow

Human Resource Management System

oEm My Desk Info

v v >

Reports

Password mr 1 et
nding RFQ

o

Unapproved Indent
0

Pending Min/Max Item

Select Co / Fin Year GPF Interest Calculation b
GPFF Payment Order
ng Order
GPF Payment Approval
Reports
Logged In As:
ARVIND KUMAR -
Record: 141 | | | |

o Click on Employee GPF and go to GPF Noting Order and click on following screen will

open.



MEHEE S
Selst Level
Level |LEVEL1 '\
Pending Purchase Order Approval Staus
Statns | Approved ~ LITESH SAMOLIA

Lv JB00016 206041 BHUPINDER KAUR - 175324 == =
0| — | = O -
0| | | | i PRINT APPROVAL MOVEMENT |
ol | | | —

Click on Query on Mode and select Level from Level LOV and click on Refresh

Button.

After refreshing data will populate click on Tick Box and click on save button for next

Level.
Before Approving you can take print out on both step.

There are five Level in Noting Order so you need to login from Respective Officer

who can approve .

Level | LEVEL2 - m
Pending Purchase Order W Staus
DOJ GFF Emp Code 3 Stas | Approved LITESH SAMOLIA

I YB00016 206041 BHUPINDER KATR - 17531 =

| | [ [ — Remark's |03y &)
O] | | | "E“ PRINT APPROVAL MOVEMENT #
C| | | | =l ~
of | | | — Staws | Approved +|PARDEEP KUMAR SHARN,
| | | | —
of | | | — Remarkis oy (=]

Click on Query on Mode and select Level from Level LOV and click on Refresh
Button.

After refreshing data will populate click on Tick Box and click on save button for next
Level.

In Level 2, Level 1 will be disabled you cannot edit or Modify.

There are five Level in Noting Order so you need to login from Respective Officer

who can approve.



Select Level
Level |LEVEL-3 - 1; Refresh >

Pending Purchase Order mtrl Staus

Status | Approved LITESH SAMOLIA

Remark's |0k B

PRINT APPROVAL MOVEMENT #
2

LS ] Status Approved PARDEEP KUMAR SHARM

Remark’s \clia_v E

Lt

i

SIS E SIS s S i

e C(Click on Query on Mode and select Level from Level LOV and click on Refresh
Button.

o After refreshing data will populate click on Tick Box and click on save button for next
Level.

e InLevel 2, Level 1 will be disabled you cannot edit or Modify.

o There are five Level in Noting Order so you need to login from Respective Officer
who can approve.

e Below 5 Lakhs you need to approve 4 Level and More than 5 Lakhs you need to

approve 5 Level.

| (DT = | =G) - o s —

S ——

Level [imveLs 9 e D
Pending Purchase Order %‘Tl Staus
0 DO P mp Cod — T Status Approved [LITESH SAMOLIA

v 16 206041 BHUPINDER KAUR - -173324

Remark's |C1ﬂ_v E
= — PRINT APPROVAL MOVEMENT |y
= (=4 Level2
o | [ ‘ ( — Status Approved PARDEEP KUMAR SHARM
O | \ | =
o | | \ | == Remarks  [okey i
o | [ \ ( =
o | [ \ ( =g Level 3
o | [ \ | =

= | Status Approved 'VEENA RANI -

o [ | [ ==
o | [ \ ( [ Remaws | [}
=] [ \ | ==s
=y [ ‘ [ — Level 4
o | [ \ ( — stans [Approved =
o | [ \ | [
o | \ | — Remarkts (o, o
= f I f ===z = (=

e Click on Query on Mode and select Level from Level LOV and click on Refresh
Button.

o After refreshing data will populate click on Tick Box and click on save button for next
Level.

o InLevel 4, Level 1,2,3 will be disabled you cannot edit or Modify.



e There are five Level in Noting Order so you need to login from Respective Officer
who can approve.

e Below 5 Lakhs you need to approve 4 Level and More than 5 Lakhs you need to
approve 5 Level.

12. GPF Advance Approval By DDO:-
(1) PSPCL HRMS Suite [ PUNJAB STATE POWER CORPORATION LIMITED

Help Exit Window

Recrutiment

Cadre Strength

Reimbursement

Income Tax

Arrear

Salary Generation

Pension Generation

Annual Confidential Report
Promotion / Transfer Notes Texts

#3 PSPCL  Human Resource Management System

AIGAD STATY FOWER

coroRATION LTO.

yvYvvyvvyvvyw

Promotion

Transfer > W =

Open/Update GPF account

Departmental Examination > GPF Account Form Approval My Desk Info
Employee NPS » GPF Payment Request

Service Book ¥ GPF Request Approval by DDO

Reports ld GPF Advance Approval by DDO

[, GPF Transaction Entry
GPF Transaction Data Upload

Pending RFQ
S

GPF Transaction Data Approval Unapproved Indent

[ Disconnect GPF Advance Occurances Opening O
GPF Transaction Approval
Exit o R

GPF SUBSCRIPTION (SALARY) APPROVAL Pt‘anding Min/Max item
GPF Interest Calculation | 0
GPF Payment Order
GPF Noting Order

| GPF Payment Approval

Reports

S
2
Ll
g
i

| ~— I = —

FindlEIHL.IF'INDEF{ KALR -%

| Employee_ Mame

4.1 [

{ Find | { ok ||cance |

e C(Click on Employee GPF and Go to GPF Advance Approval by DDO and click on and
above screen will open.
e C(Click on Query Button and select Employee and click on OK and following window

will open.



(7

'J'
-

| @U]] h@x O
Employee Information

GPFNo  BONI6 PENDING * APPROVED REJECTED) SregoT 1.3

Employss  [206041  BHUPINDERKAUR.- SON | Of |[PARTAPSINGH

Designation (SR ASSTT.(HO) Ofice  [L1C.SECTION
DOB [4sErTe DoJ  [0MAYYT DOIGPF 200571997
Nominee ~[PARTAP SINGH hd) Relsfon  [FATHER

Upload File ff View File |§ | File Name |

GPF TRANSACTION
Transaction Type | FULL AND FINAL | Unapproved Bal. | DR | CR
Amownt [ 17532400 DR Curent Bal ~ [1210920 R
Date  [2908202 Remarks  [PFA
ADV. TYPE |FULL AND FINAL ! Advance Occurances |

(% Mandatory Fields)
e In Above screen select Approved/Pending/Rejected as per Employee Information.
e Select Nominee Name from LOV relation will show and click on save button.

13. GPF Transaction Approval :-
| PSPCL HRMS Suite [ PUNJAB STATE POWER CORPORATION LIMITED

[ oo cor wincon

Recrutiment

Cadre Strength

Reimbursement

Income Tax

Arrear

Salary Generation

Pension Generation

Annual Confidential Report
Promotion / Transfer Notes Texts
Promotion >

#_’ PSPCL  Human Resource Management System

coaromATIon LTO

yYyYvyvYyvvvyyw

Transfer 4

OpenUpdate GPF account
Departmental Examination > GPF Account Form Approval My Desk Info
Employee NPS » GPF Payment Request
Service Book » GPF Request Approval by DDO
Reports » GPF Advance Approval by DDO
GPF Transaction Entry Pending RFQ
GPF Transaction Data Upload ) s

GPF Transaction Data Approval Unapproved Indent

| Disconnect | GPF Advance Occurances Opening " [
Z GPF Transaction Approval ;o
%EI G Cl pp

GPF SUBSCRIPTION (SALARY) APPROVAL
GPF Interest Calculation

GPF Payment Order

GPF Noting Order

GPF Payment Approval

Reports

Pending Min/Max Item
[ 0

[ select Co i Fin Year

For Level 1 Approval:-
Click on Employee GPF and Go to GPF Transaction Approval and click on it following screen

will open.



MNemlENeTE e

Transaction Type | NON REEUNDABLE -] ,
oD ooen |

Select Query Mode and select Transaction type and click okay and following screen will

open.

& l@lﬂﬂl

Pending Transaction Approval Approval Staus
Level 1

Previous

Occurances . Status Approved - ESH SAMOLIA

Remariés |Okay

PRINT APPROVAL MOVEMENT

te

e Select Level from Level LOV and click on refresh button and data will populate .

e Select Tick Box and you can View data and select Approval status and write Remarks
and click on save button for Level 2 Approval.

e For Level 2 Approval:-

e Login from Level 2 Officer .

e C(Click on Employee GPF and Go to GPF Transaction Approval and click on it following

screen will open.

S (DT ES TdD S

Transaction Type | NONREFUNDABLE { ~| ,
< O ’ [ CANCEL

Select Query Mode and select Transaction type and click okay and following screen will

open.

S TLImI= I_
Level [LEVEL2

Pending Transaction Approval Approval Staus
Level 1
GPENO EmpCode  Name Statws | Approved LITESH SAMOLLA
Remarks Ol [ =)

PRINT APPROVAL MOVEMENT | jig
Tevel2

Stame | Approved ~/PARDEEP KUMAR SHARN
Remarks Ol (=]




o Select Level from Level LOV and click on refresh button and data will populate.
e Select Tick Box and you can View data and select Approval status and write Remarks
and click on save button for Level 2 Approval.
For Level 3 Approval:-
e Login from Level 3 Officer .
e C(Click on Employee GPF and Go to GPF Transaction Approval and click on it following

screen will open.

MN@EemENETE™S

Transaction Type | NONREFUNDABLE { -] )

e Select Query Mode and select Transaction type and click okay and following screen

will open.

Select Level
Level |LEVEL3 hd —
' ) Coen D
———
Pending Transaction Approval Approval Staus
Level 1
Previous
Occurances Status Approved LITESH SAMOLIA
Remark's |01‘3." E

PRINT APPROVAL MOVEMENT | pig
Level 2

Status Approved PARDEEP KUMAR SHARM,
Remark's |0¥3¥ E

[ = (=1 Status | Approved ~ [VEENA RANI-

hg’i[& Remart’s [oay]

o]

o Select Level from Level LOV and click on refresh button and data will populate.
e Select Tick Box and you can View data and select Approval status and write Remarks
and click on save button for Level 3 Approval.

14. GPF Payment Approval :-



.| PSPCL HRMS Suite [ PUNJAE STATE POWER CORPORATION LIMITED (22—

[EOECLULE Help Exit Window

Recrutiment

Cadre Strength

Overtime

Leave Management
Leave Encashment
Reimbursement

Loan Transaction
Insurance

Income Tax

Arrear

Salary Generation
Pension Generation
Annual Confidential Report
Canteen Coupon System
Training

Vehicle Requisition
Appraisal

Promotion / Transfer Notes Texts
Promotion Open/Update GPF account

Transfer GPF Account Form Approval
GPF Payment Request

Departmental Examination GPF Request Approval by DDO

Employee NPS GPF Advance Approval by DDO

Service Book GPF Transaction Entry

Miscellaneous GPF Transaction Data Upload

Employee Gate Pass GPF Transaction Data Approval

Reports GPF Advance Occurances Opening
GPF Tr. ion Approval
GPF SUBSCRIPTION (SALARY) APPROVAL
GPF Interest Calculation
GPF Payment Order
GPF Noting Order

GPF Payment Approval

_Record: 1/1 Reports >

#_’ PSPCL  Human Resource Management System

My Desk Info

YYYYYYYYVYYYYYYVYVYY

Pending RFQ
[ o

vy

Unapproved Indent
o

Pending Min/Max item
o

THyvyvyvvy

Logged In As:
[ wuLoeer smcH -

e C(Click on Employee GPF and Go to GPF Payment Approval and click on it following
screen will open.

e Login from DDO ID

e C(Click on Employee GPF and Go to GPF Payment Approval and click on it following

screen will open.
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o Select Level from Level LOV and click on refresh button and data will populate.
e Select Tick Box and you can View data and select Approval status and write Remarks
and click on save button for CPC Level Approval.
For CPC Level Approval:-
e Login from CPCID



e Click on Employee GPF and Go to GPF Payment Approval and click on it following

screen will open.
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o Select Level from Level LOV and click on refresh button and data will populate.
e Select Tick Box and you can View data and select Approval status and write Remarks

and click on save button for final Level Approval.
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15. GPF Transition Data Upload :-

|4 PSPCL HRMS Suite [ PUNJAB STATE POWER CORPORATION LIMITED (22-23) ]

ISCIELLLEIN Help Exit Window
Recrutiment 4
Cadre Strength >
Overtime >
Leave Management >
Leave Encashment >
Reimbursement >
Loan Transaction >
Insurance >

Income Tax >

>
>
>
>
>
»
>
>

&_’ PSPCL  Human Resource Management System

coaroRATION LTO

Arrear

Salary Generation
Pension Generation
Annual Confidential Report
Canteen Coupon System
Training

Vehicle Requisition
Appraisal

Promotion / Transfer Notes Texts
Promotion » Open/Update GPF account

Transfer » GPF Account Form Approval
Departmental Examination » GPF Request Approval by DDO
Employee NPS » GPF Advance Approval by DDO
Service Book » GPF Transaction Entry
Miscellaneous N GPF Transaction Data Upload
Employee Gate Pass » GPF Transaction Data Approval
Reports » GPF Advance Occurances Opening
1 GPF Transaction Approval
GPF SUBSCRIPTION (SALARY) APPROVAL
GPF Interest Calculation
GPF Payment Order Logged In As:
GPF Noting Order CHARISH LAKHANPAL
GPF Payment Approval
_Record: 1/1 | | Reports 3

My Desk Info

Pending RFQ
[a——rme—iol
Unapproved Indent
[ 0
Pending Min/Max item
o




o Click on Employee GPF and Go to GPF Transition Data Upload and following page will

open.
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FILE MAME SOURCE PATH

= Upload Data

Exit Wiew Log

@ FILE UPLOADED SUCCESSFULLY !
£

e Select Year and Month from LOV and click on Find File and Upload file from local
Machine.

o After Uploading file you will receive a popup window that file has been uploaded.

e File Upload
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FILE NAME SOURCE PATH

Exit View Log

e After uploading You can see File Uploaded in Uploaded Data and click on it and you

can see File name and location.

16. GPF Transaction Data Approval :-
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Training

Appraisal
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Transfer

Service Book

Reports

Cadre Strength

Leave Management
Leave Encashment
Reimbursement
Loan Transaction

Salary Generation

Pension Generation
Annual Confidential Report
Canteen Coupon System

Vehicle Requisition

Promotion / Transfer Notes Texts
Employee GPF GPF Payment Request
Departmental Examination
Employee NPS

Miscellaneous
Employee Gate Pass

My Desk Info
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Pending RFQ
Unapproved Indent
o

Open/Update GPF account
GPF Account Form Approval

>
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GPF Request Approval by DDO
GPF Advance Approval by DDO
GPF Transaction Entry

GPF Transaction Data Upload
GPF Transaction Data Approval
GPF Advance Occurances Opening

Pending Min/Max Item
°

GPF Transaction Approval
GPF SUBSCRIPTION (SALARY) APPROVAL
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Click on Employee GPF and Go to GPF Transaction Data Approval and click on it following

page will open.
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e Select Level from Level LOV and click on refresh button and data will populate.
o Select Tick Box and select Approval status and write Remarks and click on save
button for Level 2 Approval.
For Level 2 Approval :-
Click on Employee GPF and Go to GPF Transaction Data Approval and click on it following

page will open.
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o Select Level from Level LOV and click on refresh button and data will populate.
e Select Tick Box and select Approval status and write Remarks and click on save

button for Final Level Approval.



